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Department of IT, Imaging & Digital Media
The Palace Museum

4 Jingshan Qianjie

Beijing 100009, China

Tel: + 86 10 8500-7346

Fax: + 86 10 8500-7007
E-mail: imageserver@dpm.org.cn

Image Licensing Requests
1. Images are copyrighted by The Palace Museum, by which all rights are reserved. Image-usage licenses are sold for the one-time academic or educational use of the licensed image or images. For permission to publish, please complete the following form. The licensed images may not be sold, reproduced, or subjected to medium changes unless authorized by The Palace Museum.
2. Enclose a scanned image of the contract signatory's passport information page, business license, or organizational license along with this completed form.

3. Plan your request at least 60 working days in advance as unforeseen setbacks could possibly arise and cause delays.
*If any discrepancy is found between the Chinese and English versions of relevant documents or explanations, the Chinese version shall prevail.
Signatory:
  □Individual    □Organization or Company

	Name of Individual / Organization or Company
	

	Permission Contract Signatory*
	


  *Once both parties have confirmed, no change may be made.
Publication Information:
	Publication Title / Title of Work
	

	Publication Type
(indicate all that apply)


	□Article


□Book       □Exhibition Catalogue

□Gallery Label
□Broadcast or Film Production
□Other:

	Types and Formats of Use
(indicate all that apply)
	□Print


□Online      □E-Book / E-Journal
□Other:

	Anticipated Publication Date (volume, issue, year, etc.)
	

	Language
	

	Publisher
	

	Postal Address
	


Image Details: 
	
	Sample Image

	Accession Number
	Name of Image
(English / Chinese)
	Size Specifications
(File Size or Print Size)

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	

	
	
	
	
	


  For applications including more than 5 images, please continue on the last page of this form.
  Note on Image Size: All licensed images are issued as 300 dpi TIFF files (i.e., Tagged Image File Format). The smallest file size available is 5 Mb (i.e., megabyte). Indicate the desired size or publication size for all images.
Contact Details:
	Name:

	Address:

	Postcode / ZIP:

	Country:

	Tel:

	E-mail:


  Note: Due to regulatory restrictions, international express delivery services are not provided; only regular postal delivery services will be provided.
Image Details (addendum):
	
	Sample Image

	Accession Number
	Name of Image
(English / Chinese)
	Size Specifications
(File Size or Print Size)
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	15
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PAGE  
1
The Palace Museum Image Licensing Form, 2018
Updated 16/3/2018

